[Mpunoxetne
K TIOCTaHOBJIEHHNIO aAMHHHCTPALHH
MYyHHLHNankHOro o6pazoBaHus
BenenckHil paiion
oT HOAACLS No A7

AIMHHUCTPATUBHBIN PETJIAMEHT
NpeaocTaBACHHA MYHHUHNAABLHOR yeayrn
«IIpenocrasnenne A0CTyna K H3XaHHAM, NEPEBEACHHBIM B J1EKTPOHHBIII

BHI, XPaHALWHKMCA B MYHHUHNAbHBIX GnGaHOTeKAX,
B TOM YHcae K GOHAY peaKHX KHHT, ¢ yueToM coBaioneHns
TpeGoBanuii 3akoHoaaTenbeTBa PoccHiickoii Depnepaunu o6 aBTOpPCKHX H
CMEKHBIX MpaBax»

1. O6wne nonowenns

L.1. lpeameT peryanposauus AAMHHHCTPATHBHOIO PErNAMEHTA

I.  ALMMHHCTPAaTHBHLIA  pernameHT NPEAOCTABAEHHA MYHHULMNANLHOMN
yeayrn «IlpeaocTtasnenne noctyna K u3nanmsm, nepeBefeHHbIM B JNEKTPOHHbIf
BHI, XpaHALIUMCA B MYHHUHNANbHBIX GHBAHOTEKaX, B TOM uKCae k GOHAY peakHx
KHWF, € yu4eToM cobnioneHus TpebGoBanuii 3akoHomaTenscTBa PoccHiickoil
Qenepaunn 06 aBTOPCKMX M CMEKHBIX npasax» (ganee — agMHHHCTPATHBHbIN
PETAMEHT W MyHHUMNalbHas  ycnyra,  COOTBETCTBEHHO),  CTaHZapT
NpefcCTaBNeHUs  MYHHMUMNANbHOH  YCIYTH W yCTaHaBlIMBAaeT CPOKH W
NocnenoBaTeNbHOCTL  aAMHHHCTPATHBHBIX NPOUEAYP NPH NpefocTaBieHHH
MYHHUHMNAILHOH yCayrH U3NYECKMM W FOPHAHYECKHM JTHLAM.

1.2. Kpyr 3asBureneii
2. 3asBHTeNAMM Ha NONYHEHHE MYHHUHNAILHOMA YCayrH (Aanee - 3aaBUTEnH)
ABAAIOTCA HOPHAMYECKHE J1MLA M PH3HYECKHE 1L,

1.3. TpeGosanus Kk nopsaxky HHPOPMHPOBAHHS O NPENOCTABIEHHH
MYHHILUNANbLHOI YCayrH

3.  MyHuumnaneHas  ycayra  NpeAOCTABNAETCS  HENOCPENCTBEHHO
MYHHALHNANbHbIM yypexaeHHeM KY/bTYPbI «MexnoceneHyeckas
ueHTpasu3osanHag 6ubnnoteuHas cucreman (manee MLIBC), B coctas koToporo
BXOAMT |5 ropoAcKHMX, OCENKOBBLIX W CeabCkHX GHOMMOTEYHBIX (PHIHANOB.
Mudpopmauns o MecTOHaxomUeHHH, KOHTAKTHLIX TeneoHax (tenedoHax aa
CnpaBOK M KOHCY/BTaUHi), aapecax  MYHHUHMMANLHOTO  YUPEXACHHS,
NpefOCTAB/IAIOIMHMX  MYHMUMOANBHYIO  YCAYry, TNOMIEHHMT  0Ba3aTensHOMy
pasMeICHMI0  Ha  OMUMaNbHOM  cafiTe  y4pesieHHs, [PeloCTaBNAIoILero

MYHHUHAANLHYIO  YCnyry, H opraria MECTHOrO  CaMOynpasemis
HH(OPMALIHOHHO-TENEKOMMYHHKAUHOHHOH  CeTH «HHTepHeT», Ha Enmioy
noprafe rocyAapcTBEHHBIX H MYHHUHMATLHEIX ycIyr (tpyukuuuz, noprane
rOCYNAPCTBEHHBIX H MYHHUMRATBHBIX ycayr (pyHkuuit) Tynbckoit obnact,
MLIBC obecneunpaer B yCTaHOBJAEHHOM MOPAAKE pasMelLleHHE H aKTyanu3awuo
cripaBouHOil WH(QOPMAlMH Ha COOTBETCTBYIOLLEM O(GHUHANLHOM caiite B
HHPOPMALIMOHHO-TEIEKOMMYHHKALIHOHHO# ceTH «HHTepHeT».

4. MudopmalHs 0 MyHHUHNANLHOH ycayre npefocTaBiseTca:

- noprajle rocyJapCTBEHHBIX H MYHHUMNATBHBIX ycnyr (hyHkuwii)
Tynsckoit obnacty;

— EnouHoMm noprane rocyAapcTBEHHbIX M MYHHUHMNANLHBIX  YCnyr
(gymrumit);

— HEMNOCPeACTBEHHO B MOMELUEHHAX MYHMUHMANBHBIX  YUpeicIeHHH,
OKa3blBAlOLIMX  YCOyry: Ha  HMHGOPMALMOHHBIX  CTEHAAX C  MOMOLLBIO
HHOOPMALMOHHBIX MaTepHanoB M B (OPME JIHYHOrO KOHCYNbTHPOBAHHA
CNELHATHCTAMH, OTBETCTBEHHBIMH 3a NMPeAoCTaBIeHHe MYy HHLUHMaNbHOR yCIyrH;

— npH obpaiuesun 1o TeneoHy - B BHAe YCTHOIO OTBETA Ha KOHKPETHbIE
BOMPOCEI, CONEP:KALUNE 3aNpalIMBaeMy o HH(OPMaLIHEO;

—Ha  ojuuHanbHoM  UuTepHer-caiite MO  Benesckuii  paiioH
(www.admvenev.ru);

—Ha cafite Benerckoit MLIBC (http://venevbibl.jimbo.com/);

- MPH  NHCbMeHHOM  obpawenud  (3ampoce) - B (Qopme
HHOPMALIHOHHOTO NHCbMa Ha GyMakHOM HOCHTeJe, NepeiaHHOro MoYToH HAH
HEMOCPEACTBEHHO 3aTBHTENIO HA PYKH;

~  Mpn obpawlennn no snexTpoHHON noute - B hopMe OTBETOB Ha
MOCTABAEHHEIE BONPOCEI, MEPEIaHHble MPH MOMOLLH 3J1EKTPOHHOH MOUTHI.

5. Tlpn unopmuposanuy o NpefocTaBAeHHH MYHHUHNANLHOH YCIYTH 1O
MMCLMEHHBIM OBPALLEHHAM, B TOM UHC/e MPHC/AHHBIM MO SNEKTPOHHOM MOMTE,
OTBET Ha obpallieHve 3asBHTeNy Hanpaenserca (Mo >KeNaHWIK 3aiBHTENA HIH
CAHHCTBEHHOMY yka3aHHOMy anpecy B OGpalleHKH) NOCPECTBOM NOUTOBOH CBA3N
HM IO JNEKTPOHHOM MOYTe B yCTaHOBNEHHbIE eHCTBYIOLIHM 3aKOHONATENECTEOM
CPOKH.

6. Ha HHOOPMALHOHHbIX CTeHAax HeoBxoaMMo obecneqHTh pasMelleHHe
HHOOPMALKH 0 NpexocTaBnsemoi] YCAyre 3asBUTeNAM, BKIHOYAA HHBAIHAOB C
YUCTOM OrPaHHH4EHHH HX KHIHEAEATENbHOCTH, B TOM UHCIe MyTeM AyGaHpoBaHHA
HHGOPMALIMK B 3BYKOBOM M 3pHUTENEHOM (hopMaTe, HANMHCAMH, 3HAKAMH H HHO
TEKCTOBOH M rpatuueckoil HHbOpMauKel, BeinonHEHHOR penbeiHOTONEUHBIM
WPH(TOM B NOCTYNHOM Ans HHBanHA0B Mo 3peHHIo hopmarTe:

T CBEICHHA O pexuMe paGoThl;

T CBENeHHA 06  aaMMMWCTpaTHBHBIX NpouUeAYPAaX MPEAOCTABNCHHA
MYHHUMNANBROH yenyru;

- PEKOMEHAAUHH H HH(bOPMaU.HOHHBIe 6powtopsl, afpecoBaHHbIe
3aABHTENMIO;




= cxeMa  pazMelleHua  cnpaBouHblx  cayw®  n o paGounx  Mect
(kabuHeToB), KoHCYALTHpYtownx cnewranucros MLUBC, nomepa Tenedonon u
(dakcos, aapeca SNCKTPOHHOI  MOYTB  COTPYAHHKOB, OTBEHAIOLIHMX 33
NpeLoCTaBNCHHE YCIYTH;

- TEKCT HACTOSALLETO aAMHHHCTPATHBHOTO PeriamMenTa;

- H3B/IEYEHHS W3 3aKOHOAATENLHBLIX H MHBLIX HOPMATHBHBIX MPaBOBbIX
aKToB;

- ceefledus 00 opraHe MECTHOrO CamOyMpaBleHHs C  yKajaHHeM
®.H1.0., nonxkHoCTH, HOMEpa TenedoHa LOMKHOCTHOTO JIHLA;

- KOHTaKkTHan MHpopmaums o pykosoactee MLIBC ¢ ykasanuem ®.H.O.,
IOMKHOCTH, TenedoHa, BpEMEH | MEcTa npiiema nocetuTenei;

-uHdopmauns o nopanke obxanosanns  pmedcrsuit  (GesgeficTsna)
nomkHoctHoro nuvua MLIBEC, npegoctaBnfiowero MyHHUHNAIBHYIO ycnuyry, a
TaKAe NPHHHUMAEMOrO HM pellieHHs B NPOLECCe NPeAoCTABACHHA My HHLUMNANILHOH
YCIYTH.

7. Ha ouumansHom caiite MLIBC pasmeutaetca cneaytowas nudopmaums:

— MECTO Haxo¥JEeHHA, MOYTOBBIA anpec;

— HOMep cripaBoyHoro TesnedoHa;

— anpec eKTPOHHOM! NoYTh;

— pexum paboTsl;

— cpefeHus 06 aaMHHMCTPATHBHEIX  NpOUEAYypax — NpeaocTaBNeHH:
MYHHUHNANBHOH YCTYTH.

Hudopmaunsa, pasmellaeman Ha ofHuHATbHEIX cafiTax:

— nOMKHA BBITH KPYIOCYTOMHO AOCTYMHA 3adBuTensM 0Oe3 B3Mauns
nnathl 32 O3HakomieHHe ¢ nHdopMauxedl WK HHOE ee 1ICNOMLIOBAHKE H HHbLIX
OrpaHHYeHHii;

— nonxHa GbiTb NOCTYMHA 3a8BHTENAM Oe3 MCTOAL3OBAHUA NPOrPaMMIOro
obecneyeHs, YCTaHOBKA KOTOPOTO HA TEXHHYECKHE CPEACTBA 3aABHTCI TpebyeT
JAKTIOMEHHS  3aABHTENEM  JIMUCH3HOHHOTO MM MHOTO  COT/IALICHHA €
npasoobnanateneM  MpOrpamMMHOro obecrieueHds,  MPedyCMaTpHBaIoWEro
B3IMMaHHe ¢ 3aABHTENIA MAaTeL

— He nONKHA OBITL 3aWHpoOBaKa KN 3aUMIUEHA OT AOCTYNA HHBIMH
CpeacTBaMH, He [M03BOMAIOUIMMH  OCYLWECTBHTL O3HaKOMJ/IeHHe 3agBHTENs ¢
cogepxanuem  Hudopmauun  Ge3  HCNOLIOBAHHA HHOrMO  MPOrpamMMHOro
obecneyeHus WK TEXHHYECKHX CPEACTD, HCM pe6-o603pesarens. ;

JlocTyn k undopmauuu 06 ycayre, pa3MelleHHOM Ha O(HUHANLHOM caire
MLIGC, He moxeT GbiTh 06ycnosneH Tpe6GoBaHHEM PErHCTPALlK 3aABHTENCH HAH

NpeaocTaBNEeHHA MMH NEPCOHANbIBIX AAHHBIX.

8. Mnpopmuposanme no TenedoHy OCyWECTBAACTCA cneumnanuctom MLEC
MYHHUMNANLHOTO YMPEKACHHS MO CMPaBOHHLIM TenedoHaM B COOTBETCTBUM C
pexumom  pabotel  MLBC. Cneumanuct MLBC pgaer  HCHEPNBIBAIOWYIO
WH(OpMauMio Mo npoueaype NMPEAOCTABNEHHA yCayrH. Bpemsa pa3srosopa He
nonxHo npesbiwath 10 iy, OTBET Ha TeneOHHBIHA 3BOHOK 10/KEH CONCPKATH

7,,g———————.—l—-_

HH(OPMALMIO O HAHMEHOBAHHN YUPEKICHHSA, B KOTOPOE NOIBOHILT FPaXaaHiH,
(aMHaHH, HMEHH, OTHUECTBE H A0MKHOCTH paboTHHKa, npuusBLero TeneonHbIil
spoHox. [Tpu oTBetax Ha TenepoHHbie 3BOHKHM W yCTHbe OBpalueHia rpaxaan
cneunaniet  MLIBC  nogpobuo u B koppexthoii  opme  Hudopmupyer
0GpaTHBWHXCA MO HHTEPECYIOWHM HX BOMPOCaM.

B cnyyae ecam ans noarotosky otBera TpefyeTcs NpoAOmKHTENbHOE
spems, cneunandet MLIBC, npHHABWHIT 3BOHOK, MOXET MPEUIONHTD 3AABITENIO
obpatnTeca 3a HeobxomHMOii HH(opMaLKeli B nHCLMEHHOM Bie NHOO0 HA3HAYHTD
apyroe yao6Hoe 3asBHTENO BpeMs AN YCTHOro HH(OPMHPOBAHHA.

2. CtanaapT npegocTaBiciiis MyHHUHIAILHOI Yeayru
2.1, HanmenoBanue myHRUHNANLHOI Yeayri

9. HaumeHoBaHue MyHHuunansHoi ycayru — «[Ipegocrasnenne gocryna K
M3AaHHAM, flepeBefeHHbIM B 3NIEKTPOHHBIN BHI, XPaHALLHMCS B MyHHLUHMANbHDIX
Onbnnorexax, B TOM uHcAe K OHOY PEeNKMX KHHI, ¢ ydeTom cobniouenus

Tpebopanuit 3akonoparensctea Poccuiickoif (Pegepaums 06 aBTOpckHX M
CMEXCHBIX NpaBax».

2.2. HanmeHoBaHHe Oprana, NpeaocTapisiowlero
rocyaapcreennyio yeayry

10. MyHuunnansHas  ycnyra  npedocTaBiseTcs  MYHILMMANBHDIM
yupexaeHnem KyneTyphl «Mexnocenenueckan Llentpanusobannasn GuGnuoreynas
CHCTEMAY.

2.3. OnucauHe pe3yaLTaTa NpelocTaBaclis
MYHHUHAAJIBHOH YCAYTH

Il.  PeaynbTaToM NpeRocTaBNeHHs MYHHUMNAIbHOH ycnyrs sBnsercs
MPeAoCTaBeHHE [OCTYNA K OUHOPOBAHHBIM H3AAHHAM, XPaHAWMMCH B
MYHHUHNANBHBIX GHONHOTEKAX, B TOM 4HCTe K (OHLY PEAKHX KHHF, C YYETOM
cobmogenus  Tpebosauui  3akoHopartenscTBa Poccuiickoii  (enepaunn 06
ABTOPCKMX M CMEXHBIX NPaBax HAW MOTHBHPOBAHHEIR OTKa3 OT IpefOCTaBAEHHHA
MYHHUMNANBHOM yCIyr.

12, MyHuuunaneHas  ycnyra  (PEAOCTaBASeTCs B NOMEUICHHH
nospasneneHnii GHGAHOTEKN, a TakKe B NEKTPOHHOM BHIE B pexime obparHOi
CBA3H C HCMONIL30BAHHEM ceTH MHTepHeT.




2.4. Cpok npenocrasaenns MYHHUHNANLHOI yenyrn

13. Tlpenocrasnenue AocTyna K OUM(POBAHHBIM M3NAHMAM C LebIO
HETIPEPEIBHOTO NONB30BaHMA oCywecTaAseTcs B Teuenue |0 MHHYT ¢ MOMEHTa
AnYHOro ofpalueHus 3assuTens.

Mpyu Hanuumu ouepenn ua nomyueHue MyHuuMnansHoit yenyru 8 MLIBC
MPONONAKHTENBHOCTL  NoNyYeHus YCNYru orpanuunsaetcs 40 MumyTamu
MOMCHTa IH4HOro obpalieHus 3anBuTens.

14. Tlpu npenocrasnennu MYHHUHNANLHOR YCAYyrH B 3/IEKTPOHHOM BHze
MOCPEACTBOM  ceTh  MuTepHer oma TNIPEAOCTABAACTCA  He3aMeANUTENLHO,

MNocpenctsom certy HuTepher-yenyra MPELOCTABNACTCA KPYLNOCYTOMHO, Ge3
OrpPaHHYEHHs BpeMeHH.

2.5. HopmaTuenbIe NPaBOBLIE AKTbI, pery inpyioumne
NpeaocTapieHne MyNHUHNANbHO ycayru

15. Mepeyens HOPMaTHBHLIX  MpaBoBLIX  akToB, perynupylomux
TIPEAOCTaBACHHE MYHHUHNANBLHOF YCnyru, vHdopMauna o nopsake nocynebHoro
(BHecyne6Horo) obKanosanus peweHnd  u  peiicTawit (GesneiicTang)
MYHHUMNANbHBIX yupexaeHuii KYNbTYpbl «Mesxnocenenueckas
UeHTpanu3oBanHas BuGIHoTeuHas CHCTEMA», a TaKKe O NOMKHOCTHBIX NHMUAX,
MYHHUMNANBHLIX cnymxatimx, pabothukax MLIBC pasmeluens! na otpHUHANLH BIX
cafiTax  MyHMuHnNanbHOroO YHPEKNCHUS  KYNBTYPBl B MHQOPMALHOHHO-

TENEKOMMYHUKAUMOHHOA ceTH «Muteprer» (nanee — cers «MHuTepret) (npu
HaTHYHK).

2.6. UcuepnviBatowwii llepeyeHb NOKYMEHTOB, HeoBX0aHMbBIX
B COOTBETCTBHH ¢ HOPMATHBHLIMH NPABOBLIMH AKTAMH
4418 npegocTaBiaeHns MyBHUNHNANLHOI YCAYTH B yCayr, KoTopbie
HBAHIOTCH HeoOX0aAHMbIMH H OﬁﬂBaTc.ﬂbllblMH 448 npenocrasyienns
MYWHUMNAILHON yeayru, noanexawnx npeactaBiennio 3anBHTENEM,
€MocobLl MX MOsIyYeHHS 3ABUTEEM, B TOM e B JICKTPOHNOI
dopme, nopsaok Hx npeactaBaenns

16. B uenax nonyuenus MYHHUHNAILHON YCIyrH NPy HemocpeacTBeHHOM
nocewennn  6ubnuorexk  MLIBC  aasmpuTens NPEACTABNAET  JOKYMEHTBI
YAOCTOBEPAIOILUHE €70 IMYHOCTE (NACNOPT MK HHOM 3aMEHAIOUHI ero AOKYMEHT),
oOpPMIICHHOE HaAseXaLHM obpazom cornacue ua 06paboTky nepconanbHbix
JAHHBIX.

3aaBHTENHM, HE NOCTHILIHE BO3pacra 14 n1eT, perucTpHPYIOTCS Ha OCHOBAH MM
AOKYMEHTOB, MPEAOCTABNECHHLIX HX POAMTENAMM WIH HHbIMM HX JAKOHHBLIMH
NPEeACTABKUTENIAMM.

i)

L7. Tlpu npenocrasienmy MYHHUHNANLHOA YCyru B ane
pexuMe 00paTHON CBA3M C WCMONbIOBAHHEM coTH Wutepu
NOKYMEHTEI He TpeByioTca.

KTPOHHOM Bype
€T OT 3auBiTeney

2.7. HcuepnbiBarouwmii nepetieHb OCHOBAHNI ANM 0TKa3a B
AOKYMEHTOB, HeOOXOAHMBIX /1A NpeaocTaBAenHs
MYHHUHOANLHOI yeayru

npHeme

18. OcHoBanueM ans oTkaza s MPHEME NOKYMEHTOB, HeOBXOAMMBIX mng
NPCNOCTABNCHHS MYHHUMMNANLHOR ycnyru s bubauorekax MLIBC, spnsercs
NIPEACTaBIEHHE HENONHOrO makeTa AOKYMEHTOB, yKa3aHHBIX B NyHkTe |6
HACTOALLErO aAMHHHCTPATHBHOTO PernaMeHTa.

2.8. Hcuepnbisalommii MEpetieHb 0CHOBaHMI 1IN NpHOCTaNHOBAeH S
NPeAOCTABJICHHA MYHHUHNATbHO Yeayru n (wan) orkasa
B NNPEAOCT2BAEHHH MYHHUMNANLHO yeayru

19. OcHoBauus mns MPHOCTAHOBNEHHA [PENOCTABAEHHS Ycnyra B
6ubnnorekax MLBC unu oTkaza B NPEAOCTABNCHHH yCNYTH MpPHBEAEHR B paznene

I nacroswero AZLMHHUCTDATHBHOTO perfameHTa B OMHCAHHH BAPHAHTOB
NpeaoCTaBNeH s YCnyTrH.

2.9. Mepeuens ycayr, KOTOpGI¢ ABAAIOTCH HeOOX0ANMBIMH
H 00s3aTeILHBIMH QAR NPEAOCTAB/IEHHA MYHHUNNIANLHOI Yoy,
B TOM “HCJe CBeeHHs 0 AOKYMeHTe (nokymenTax), BbizaBaeMom
(BbIaaBaembIx) OPraHH3aUHAMN, YHACTBYIOIIMY B NPeAOCTABAEH N
MYHHUHNANbLHOI Yeayru
21. Yenyru, koTopble aBasioTCs HEOOXOAHMBIMH M 063aTensHBIMH a8
MPEAOCTABNEHHS MYHHUMNIANLHO ycnyru, OTCYTCTBYIOT.

2.10. Mopaaok, Pa3Mep 11 0CHOBAHHN B3IHMAHHNS roCyAapPCTBEHHO
TMOUMTHHBI HAH HHOH NNATLI, B3NMaemoii 3a TIPefoCTaBIeHHe
MYHHUHN2AbHOI yenyru
22. MyuuuunansHas ycnmyra npeaocTtasnaeTcsa decrnatHo.

2.11. MakcHManbHb1i CPOK OXKHAAHHA B O4EPeAN NpH NofaYe
3anpoca 0 NpenocTaBAeHNH MYHUUHNAABHON YCAYTH
H IPH NOAYYEeHNN Pe3yIbTaTa NPenocTaB/IeHHs
MYUHUHNAABLHON YeNyru

23. MaKcHManbsHLIH CPoK OXKUAAHHA B ouepeAH NpH nojade 3ampoca o
MPEAOCTABNCHHH  MYHMUHNANLHON  YCAYTH 1PH  MOCELIEHHH  3afBHTENeM
Gubnuotex MLIBC OTPAHHYEH paMKaMH (OKHBOH ouepeaH» B 4ackl paboTl
Gnbnuorex.




L il

24. MaKCHManbHLIA CPOK OWILAAHHA B O4EPEaH NPH MOAYYCHHH pe3yabTaTa
NpeaoCTaBNeHHS  MYHHUMNANLHOR  YCNyrM NpH  MOCEWEHHH  3aABUTENCM
6ubnnotek MLIBC orpaHuueH pamMkamM «KHBOI ouepean» B uvachl paboThbl
61bnHoTEKN.

2.12. Cpok n nopaaoK perncTpauti 3anpoca 3aaBHTERA
0 NpeaoCTABAEHHH MYIHUHNANLUOIN yeayri,
B TOM 4Hc/Ie B JeKTpoHnoii Gopme

25. lpuem 3aABNEHHA H DIOKYMEHTOB IS NPEROCTABNEHHA MYHHUHNAIBHOM
ycnyru ocyuecTeasetca B yackl paborel 6ubnnorexk MLIBC B Teuenue
KaneHaapHOro roaa.

26. Peructpauua nNpHHATBIX OOKYMEHTOB MPOBOAHMTCA CNEUHAIHCTOM
MLIBC, oTBETCTBEHHBIM 3a MPENOCTABACHHE MYHUUNMANALHON YCNyrH, B A€HbL WX
NOCTYNNEHHA  COTNACHO  JIOKANbHOMY  HOPMATHBHOMY  axkTy  (mpaBHiam
nons3oBakns 6ubanorex MLIEC).

27. Perncrpauus 3anpoca 3aABHTENs O MPeNOCTABNCHHWM MYHUUHTANLHOMN
yCNyry B 3NeKTPOHHOH (GopMe NPOH3BOANTES He3aMeANHTEeNbHO,

2.13. TpeGoBania K noMeleHHAM, B KOTOPLIX NPeAoCTABASNETCS
rocyaapcTBeHHAs yCJayra

28. TpeGoBaHWs K MOMELLEHHAM, B KOTOPbIX NPELOCTABMfETCA YCIIyra,
pasMmelleHbl Ha oduunansHoM caiite MLIBC B cetn «MuTtepHe™ (npn nanuuun), a
TaKxKe Ha EAHHOM noprane.

2.14, Tloka3aTeaH AOCTYNHOCTH H Ka4eCcTBa
MYNHUHNAALHOH YCAYIH

29. [MToxazaTend [OCTYNHOCTH M Ka4ecTBa YCIAYrH pa3MelleHbl Ha
opuunanshom caiire MLIBC 8 cetn «MuTeprer» (NpH HAanMuky), a Takxe Ha
Eaunom noprane.

2.15. Uuple TpeboBanie K npeaocTaBieHnI0
MYHHUHNAIBHOMH YCIY I

30. Mpu NpenocTaBaeHny MyHHLHNANLHOA YCAYTH B DNEKTPOHHOM BHAE B
pexkume 0BpaTHOM CBA3M 3asBHTENb CAMOCTOATENLHO 0BeCMe HBACT BOIMOKHOCTL
poctyna B ceTh MurepHer.

3. CocraB, n0OC/ACAOBATE/ILHOCTL H CPOKH BbINOMIEHHA

AAMHHICTPATHBIBIX NPoUeayp, TPeGoBalHA K NOPAAKY
HX BLINOJHCHHA, B TOM YHC/Ie 0cO0EHHOCTH BLINOJICHHA

aqMUHHCTPATHBHBIX NPOUEAYP B JNCcKTPounoii opate

3.1. Mlepevuens BapHanTOB NpeaoCTABJCHHA MYHIUNNAALHOIN YCAYTH

31. Ipu obpalleHuy 3aABHTENS 33 NPELOCTABAEHHEM AOCTYNA K H3JaHHAM,
nepeBefeHHbIM B JEKTPOHHBIH BiA, xpanawnmces B MLIBC, b Tom uucne k ¢oHny
peLKHX KHHT, ¢ yueToM cobniomenna TpebGopaHni 3akononaTenscTsa Poccuiickoit
Menepaurt 06 aBTOPCKMX M CMEXHBIX [IPaBaX MyHHUMNIbHAA  ycayra
NPELOCTABNACTCA B COOTBETCTBMH CO CNEAYIOWMMH BapHAHTAMH:

Bapuant |: uanueckoe nuuo, obpatuncs aHuHO;

Bapuant 2: ¢usnveckoe nHUO, YNONHOMOYEHHbII MpeACTaBHTENL M0
LOBEPEHHOCTH;

BapuanT 3: iopuanyeckoe nuuo, obpatuacsa nHuHO;

BapuanTt 4: |opHOHYecKoe NHUQ, YNONHOMOYEHHBIH NpPeACTABHTENb MO
[IOBEPEHHOCTH,

32. BoO3MOXHOCTb OCTaBMICHWs 3asBreHus 6Ge3  paccMOTpeHHA He
npeLycMOTpeHa.

3.2. lpouanpoBanue 3anBsHTENR

33. Bapuant onpenensaeTcs myTem MpodHIMPOBAHUs 3asBUTENs, B NpoLecce
KOTOPOro YCTAHABMBAETCH PE3yNbTaT ye/yri, 3a NpelocTaBNeHMeM KOTOPOTO OH
DGPEITHHCH, a4 TaKXKe TMNpH3IHAKKM 3asBHTENA. BO]’IpOCbI, HarnpaBlieHHBIE Ha
onpejeneHHe MPH3HAKOB 3aABHTENS, NpHBeaeHs! B Tabmule 2 npuaoxenua Ne | k
HacToAweMy AIMMHHCTPATHBHOMY PErIaMeHTYy.

[Mpodunvposanme ocyulecTBAseTCA:

a. nocpeacteom EfuHoro noprana (mpd  HaNMYMM  TEXHUYECKOF
BO3MOXHOCTH),

6. npx nHutoM obpatenny B 6Gubnnorexr MLIBC.

34. Tlo peayasTatam nonyueHHs OTBETOB OT 3aABMTENA Ha BOMPOCHI
npoHAHPOBAaHKHA ONpeaenseTcs MNONHBIA nepeveHk KoMOWHauUMi  3HAYeHHi
NpH3HAKOB B COOTBETCTBHH C HACTOAWMM AIMHHHCTPATHBHBIM DEraMEHTOM,
K2 [as W3 KOTOPBIX COOTBETCTBYET OMHOMY BAPHAHTY.

35. Onucands BapHaHTOB, MNpHBEAGHHBIE B HacToAlWleM pa3fene,
pazmelatotes 8 MLIBC B ofiuenocTymHoM A1 03HAKOMJIEHHA MECTE,

Bapuant 1
36. MakcHmanbHblfl CPOK OXHAAHWA B OHEpefH NpH ogade 3anpoca o
NPeNOCTABNEHHH  MYHHUMMAAbHOH  ycayrH MpH  MOCEWIEHHH  3AABHTENEM
noppaspenetiniit MLIBC orpaHn4eH pamKaMmi «KHBOR OuEpEAH» B Hackl paboThl
GubnuoTek. MakcHManbHBIH CPOK  OXHAAHMA B O4YepeAH TMPH MORYUCHHH




pe3yibTata  MpeioCTaBACHHA  MYHHUMNanbHOM  YCAYTH  NpH  NOCELEHHH
3assuTeneM noapasaencHult 6ubanotex MLIBC orpamuuen pamkams «xHBOIl
ouepenn» B Yack paboTsl GubaHOTEKH.

37. Pe3ynnTaToM npenoCTaBAeHMs BapHaHTA MyHHUHNAAbHOM ycnyru
ABNAIOTCH:

a) MPENOCTABNCHHE JOCTYNIA K MIAHUAM, NEPEBEIEHHBIM B 3NCKTPOHHblH
BHL, XpaHsuMmcs B 6Gubnuotexax MLIEC, B ToM yHese K GOHIY peaKuX KHHT, ¢
yueTom cobmonckus TpeboBaHmit 3akoHoaaTenbcTsa Poccuiickoi Qenepaunn 06
4BTOPCKHX M CMEAHBIX NpaBax;

6) yBenomicHue ob oTkaze B NPEAOCTaBACHHH MYHHUMNANBLHOMN YCAYIH;

@opmuposanue  peecTpoBofi  3anMcH B KauecTBe pe3yneTata
NPEAOCTABNCHHA MYHHUMNANBLHON YCnyri He NpeaycMOTpeHo.

Hokyment, comepwaiumii PELICHHE O NpeloCTaBACHHH MYHHUKNANbHOM
YENYTH, HaCTOSIUKM AIMHHUCTPATHBHBIM PErNaMeHTOM He NpeIyCMOTPEH,

38. AaMunucTpaTHBibie Npoueaypbl,  OCYUIeCTBAEMbIC npu
MPCAOCTABACHHN  MYHHUKNAILHOM  yCIyrd B COOTBETCTBHM C  HACTOSLHM
BAPHAHTOM:

d) rpueM 3anBiacHuA M AOKYMEHTOB M (MAK) HHPOPMALHH, HeOBXOAUMbBIX
AR NPEAOCTABACHUA MYHHLMNATLHOR yenyru;

6) npunaTe pewenus o npenocTaBacHiK (o6 oTkaze B npenocTasnenny)
MYHHUMNATLHONA yCayTH,

€) NPeAOCTABNCHHE Pe3yIbTaTa MyHHUINRALHON ycayrH.

39. B macTosulem papuanTte npeaocTanncimus MYHHUHIATBHON yCnyru He
NPHBCACHD] AMUHUCTPATHBIbIC npoueaypul: MCHKBEIOMCTBEHHOE
uidopmaunonioe  piaumosclicTome, MIPHOCTAHOB/ICHHE  MpeaoCTaBReHus

MYHHUMNAILHON YCAYTH, NOCKONLKY OHM HE NPeaYCMOTPEHDI 3aKOHOAATEILCTEOM
Pocenbickoli @eacpauny,

HNpuesm sasinacnnn n gokymenton n (ian) ungopmanny,
neobxoaumuix A npeaoctanaennn Yeuyrn

40. llpeactapnenye JasipHTENeM JOKYMEHTOB H JaNBICHHA B COOTBETCTBHM
¢ Gopmoli, npeayemotpennoi B npunowenmn Ne 2 g HacToAUIEMY
AJAMMHHCTDATHBHOMY PErJaMENTy, OCYUIECTBANCTCA NOMTOBLIM OTNpaBIEHHEM,
npi anunom obpauienuy B Gubanorexn MILIBC, nocpescTooM sneKktponioit
HouTLL,  nocpeactioM  Eagioro  noprana  (NpM HAAMMMM  TexHIMecKoil
BOIMOAHOCTH), HO OPHUMRILHOM CARTE MYHHUHNAILHOMO YYPEAIICHHR KybTYphI
by cern uMuTepreTs (Npy HRIMYHK)

41, Mcuepnubaiownil  nepevenn  IoKymeHTon,  neoGXoaumeix B
COOTHETCTHMN ¢ JRKOHOMETEALILIMY JAM HHLIMY HOPMOTHBHLIMH NPABOBLIMH
aKTaMy U NPEAOCTABAEHIA  MYHHUMTIWILHOR  YCAYIW, KOTOpble 1asBHTeNL
AojKeH  NPEICTABNTL  CAOMOCTONTENLHO ~ AOKYMCHTL, YAOCTORCPRIOWIC ero
AMHHOCTL  (TACHOPT WK HHOR  saMensiownfl ero floxyment), odopsiennoe
HeieApdy - o6pasom  corpace Ha  o0paGoTEy  NEpCOMANLHBIX  AMIbIX,

3aaBHTeNH, He NOCTMILUMe Bo3pacTa 14 ger, PETHCTPHPYIOTCA Ha OCHOZ2:up
AOKYMEHTOB, MPEAOCTABAEHHBIX WX DOLMTENAMH WIH HHBIMH MX 33KOHHbOG
NpeACTABHTENAMH.

42.  HcuepneiBarouHii nepeveHb  [OKYMEHTOB, HEOOXOIMMEX B
COOTBETCTBIHH C 3aKOHOAATENbHBIMH HIH HHBIMH HODMATHBHBIMH NpP2BOBLIMH
aKTaMH [UIA NpEAOCTABNEHHA MYHHUMNANBHOA YCTYTH, KOTOPBIE 3asEuTers
BMpaBe NpeACTaBHTE M0 COOCTBEHHOH HHHLIHATHBE, HE MpeTyCMOTPEHS!.

43. OcHoBaHHsA 1S OTKa3a B NPHEME 3asBIEHHS H JOKYMEeHTOE:

a) TEKCT 3aABNEHHA HE MOMAAETCA POYTEHHIO;

6) oTcyTCTBHE B 3a5BACHHH DAMHIIHM, HMEHH, OT4€CTBa, NOYTOBOrO H (H1H)
3NIEKTPOHHOrO aApeca, HEOBXOAHMOrO ANA HaMpaBNeHHs HHOpMaLHK;

B) 3asiB/IEHHE CONEPIKHT HELLEH3YPHBIE HIH OCKOpPOHTENBHELE BBIPAXEeHHS;

T) OTCYTCTBHE MOAMHCH 3aABHTENS,

44. Ycnyra He NpeayCMaTpHBaeT BO3MOXKHOCTH MpHeMa 3asRICHHS H
DOKYMEHTOB, HeOOXOAMMBIX MNA NpenocTaBieHHA BapHaHTa MYHHUHOZIEHOH
yeayru, no BeiGOpy 3anBMTENS, HE3ABHCHMO OT €r0 MECTa KHTEIbCTE2 MM MecTa
npeGbIBaHMs (ans bu3nueckux KL, BKJTIFOYas HHAMBHIY215HEIX
npeanpHHHMaTenei) nKbo Mecta HaxowaeHUs (wis HOPHAHYECKHX JTHII).

45. Peructpauds NpHHATHIX JOKYMEHTOB MPOBOAHTCH CHELHATHCTOM
MLEBC, oTseTcTBeHHbIM 38 NpeaOCTaBRCHHE roCcyapCTBEHHON YCIYIH, B IeHb HX
MOCTYIUICHHA  COT/IACHO  NOKAaNbLHOMY — HOPMATHBHOMY axTy (mpaBmaam
none3oBaHns 6uGnuorex MLIEC).

MpnunTtue pewenns o npeaocrasaenun (06 oTxaze B npexocTasaenuy)
MYHHUHNANABHON ycayrn

46. MLIBC oTkasbiBaeT 3asBuMTENO B NpPEeNOCTABAEHHH MYHHUHOATLHOR
YCNYTH NPH HANHYHH CNENYIOLINX OCHOBAH Hil:

8) NIPH HYHOM YCTHOM OGPALICHHH — HAXOXKACHHE IAABHTENS B COCTOSHHH
AIKOrONBHOrO,  HAPKOTHHECKOrO, TOKCHMECKOrO  ONBAHEHHA,  Hapywese
asBHTeNEM OGLICCTBEHHOMO MOPAAKA M MpPaBHA MOBEACHHR B GHOIHOTEXAX
MLIBC;

6) npenctasnenne Henonnoro nakera IIOKYMEHTOB, YK23aHHEIX B IYHKTS 4]
HACTOALLEro ANMHHHCTPATHBHOIO pernameHTa;

B) BLIABNEHHE HEOCTOBEPHBIX AAHHBIX B 3ARRMCHNM I QOKYMEHTaxX 1718
MPELOCTABNCHHA MYHKUMNIANBLHOM yenyrH.

47. Tlpunstue pewenns o NPEACCTABACHHN  MYHHUMOANBHOR  yCayTH
OCYWECTBAACTCS B A€HL HX NOCTYMN/IEHHA.



TperocTanacHie pe3yaLTaTa MyHIUNNAILHON yeayr

48. Cnocobbl NonyueHHs pe3yibTaTa NpefoCcTaBlCHUA Mymmun:mwmj
yenyri:  nocpenctsom  EamHoro  noprana (npn  HanHuM TCX{IINECKOH
BOIMOXHOCTH), MOMTOBBIM OTNPABNEHHEM, MOCPEACTBOM INCKTPOHHOIL MOUTLI,
nph auunom obpawenin 8 MLIBC. )

49. MpenocTagneHue AOCTYNA K H3AAHHAM, NEPEBEACHHBIM B J/ICKTPOHHBIH
BiA, xpanautmcs B Gubnnorexax MLIBC, B Tom umenc (hoHAY PEAKHX KHHT, E
yueTom cobnionesns TpeboBaHii 3aKOHONATENbCTBA Poccuiickoii (Peaepauni 00
aBTOPCKHX M CMEWHBIX Mpapax, C UENbIO HEMpepbIBHOrO  NOAL3IOBANMA
ocyllecTBASETCS B Tevenue 10 MUHYT C MOMEHTA JIHYHOTO 00paleHIts 3anBHTCAS.
MpH HaTH4uMi OMEpEaH HA MOAYdEHHE MYHHUHNANLHON yCAyrH B NOMCWCHiH
MLIBC npoaon#uTensHOCTh MOAYHEHHA YCIYTH OrPaHHYHBAETCA 40 MHHYTaMH.

50. Pe3synbTaT NpenocTaBieHHs MyHHUHNANLHOM ycayrn He mMokeT GuiTh
npenocTasnen no BLIGOPY 3AABMTENR HE3ABIICHMO OT €r0 MECTa KUTENbCTBA 1K
mecta npebbiBania  (AnA  dU3MYECKHX  NIHU, BRIIOYAA  WHANBHAYAILHBIX
npeanpuHimarenci) OO MeCTa HAXOKAEHHA (ans 1opHANHECKHX MHLL).

Bapuaur 2
51. MakcHMansHbI CPOK OHAAHWA B Ouepelld NpW TMojave 3ampoca O
HPC}IOCTHBHCHHH MyHHLlHT'IBJIbHOf‘I YCnyru npH nocemeHH 3aaBHTENEM
Gubnuotek MLIBC orpanuuen pamkami «KHBOI Ouepens» B uachl padoTL!
6ubaHoTeK. MaKCHMAIbHBI CPOK OXMOAHHA B OYEpEeaH NpH  NOJyYeHHn
pesynsTaTa  NpENOCTABNCHHA  MYyHHUMMAnbHOW  YCAYTH  MpH  MOCELUCHHH
sansuTenem Gubnuotexk MLBC orpaHuueH paMkamu #HBON OYepend B 4achl
pabotst MLIBC.
52. Pe3ynbTaTOM NpPefOCTABAEHHA BAPHAHTA MYHHUMMAAbHON yCnyru
ABNAKOTCA:
a) npeocTaBaeHKe 1OCTYNa K M3JaHWAM, NEPEBENEHHbIM B JNEKTPOHHbIH
Bua, xpanswmmca B Gubnanorekax MLIBC, B ToM uicae K GOHLY PEAKHX KHHT, C
yuetom cobmonenns TpeGosannii 3akononatensctsa Poceniicroii Menepauin 06
ABTOPCKHX H CMEXKHBIX NpaBax;
6) yBeaomnenine 06 0TKa3e B NPEAOCTABACHHM MYHHUHNANLHON YCIYTH;
dopmHpoBaHMe  peecTpOBOH  3anucit B KayecTBe  pe3ynbTaTa
npenocTaBieHa MyHHLHNAILHON YCNYrH He NpeayCMOTPENio.
JlokyMenT, comepxalMi pewende 0 MPeLoCTABNEHHH MYHHUHNANbLHOM
YCAYI#, HACTOALIMM AAMHHHCTPATHBHBIM PEFNAMEHTOM HE NPELYCMOTPEH.

53. AIIMHHHCTPATHBHbIE npouenypbl, OCYLIECTBAACMbIE npH
NPEAOCTABIEHHH MYHMUHNAnLHOfi YCMYrW DB COOTDETCTBHH C  HACTOALIHM
BapHaAHTOM:

a) npueM 3aABNEHMA W A0KYMEeHTOB W (MaK) uidopmauns, Heobxoanmeix
ANH NPEACCTABACHHUA MYHULIKNANLIOA YCNYTH;

0) npuuaTHe pewlenus 0 npegocTapneduy (06 oTKale B NPEAOCTABACHHH)
MYHHLHNANLHOA yenyr,

C) NpeAoCTABNCHHE PE3YNLTATA MYHHLHNANEHON yCayri.

54, B nacToAlEM BapHAHTE NPCAOCTABACHILI MYHHUHIANbHON YCAYrH He
npHBeaeHbl QIMHHHCTPATHBHbIC NpoUeayphi: Me/KBeLOMCTBEHHOE
HH(OPMAUHOHHOE  B3aHMOAEHCTBHE,  MPHOCTAHOBACHHE  MPEACCTaBNEHHA
MYHILHAATEHOI YCIyrH, MOCKONbKY OHH HE NPeAyCMOTPEHb! 3aKOHO1aTeNbCTBOM
Poccuiickoil denepaunn.

[Ipuem dansaenus n A0KYMEHTOB W (nan) nudgopsmaunn,
neobxoanmbIx ans npeaocTaBjacHus Yc.rl}'rn

55. [pencraBnenue 3asaBuTeNeM JOKYMEHTOB i 3aiBleHHA B COOTBETCTBHH
¢ opmoii, npeaycMoTpeHHoiH B npuaoxeHHH Ne 2 K HacToALemy
AJMHHHCTPATHBHOMY PErfAaMeHTY, OCYLICCTBIACTCH MOYTOBBLIM OTIPABIEHHEM,
npy  auurom obpawennn B MLBC, nocpeacTBOM 3MEKTPOHHOH  MOMTBI,
nocpeacTeom Exnuoro nmoprana (npy HanuuuH TEXHIYECKOH BO3IMOKHOCTH), Ha
oduuHansHoM  caliTe  MYHHUHNLIBHOrO  YYpewAEeHHMA  KYALTYpbl B CeTH
«HuTepHe™ (npu HaMHYKM).

56. Mcyepneipaiowmii  nepeyeHb  NOKYMEHTOB,  HEOOXOOMMBIX B
COOTBETCTBHH C 33KOHOJATENLHBIMH HAH HHBIMH HOPMATHBHBIMH NpPaBOBBIMII
aKTaMH JUI MPENOCTABJEHHA MYHHUNMANbHON YCTYrH, KOTOpble 3afBHTeNb
LONAKEH MpeacTaBiiTh CaMOCTOATENbHO — AOKYMEHTBI, YINOCTOBEPAIOLUHE €ro
JHYHOCTL (macnopT HAH HHON 3aMEHAIOWHIT ero JAOKYMEHT), OQopsiIeHHOe
Haanexawym  obpasoM cormacHe Ha 00pabOTKY NEPCOHANBHBIX Ja@HHBIX.
3aasiTeNH, He AOCTHTIUHE BO3pacTa |4 neT, perHCTPHPYIOTCA HA OCHOBAHHH
LOKYMEHTOB, NMPENOCTABNEHHLIX HX POAHTEMAMH HIAH HHBIMH HX 33KOHHBIMH
NpeacTaBHTENAMH.

57.  HcuepnbiBaiownii nepeyeHb  JOKYMEHTOB, HEOOXOQHMBIX B
COOTBETCTBHH € 3AKOHOAATENbHLIMH HAM HHBIMH HOPMATHBHBIMH MPaBOBLIMI
aKTamy AN MPeAOCTABNeHHA MYHHUMNANbHON YCTyrH, KOTOpblE€ 3aABHTENb
BNpaBe NpeacTaeiTh N0 cobcTBEHHOIT MHHLUNATHBE, HE NPeJyCMOTPEHbI.

58. OcHoBaHHA AN OTKA3a B MPHEME JaABAEHHA H LOKYMEHTOB!

Zl) TEKCT 3asABNEHHA HE NOA03aeTCA MPOUTEHHIO,

§) oTcyTeTane B 3assnennn Gamiuniui, HMEHH, 0TUECTBa, NOYTOBOro H (HaH)
JNEKTPOHHOr'O aapeca, HCDSXO}IHMOI”O I8 HanpaBneHuA HH¢0p.\1'§lullH;

B) 3a5BNEHHE COAEPIKHT HELEH3YPHBIE HITH OCKOPOHTENbHBIE BLIPAKEHIS;

r) OTCYTCTBHE NOANKCH 3AABHTENA.

59. Ycnyra He npenycMaTpHBAET BO3MOMNKHOCTH MpHEMa 3afBleHHA H
AOKYMEHTOB, HeOoGXOAMMBIX AN NpefoCTABAEHIA BAPHAHTA MYHHUHILILHON
YCnyru, no Bblf)opy 3aABHTENA, HE3ABHCHMO OT €ro MeCTa KHTENLCTBA HIIH MeCTa
npebuiBanus (AN (pu3INMECKHX MU,  BKAIOMaA  HHAHBHAYATbHBIX
npeAnpHHHMATENEH) NHE0 MECTa HAXOMAEHHA (ANA IOPHIINECKIX NHLL).

60. PerucTpauns NpHIATLIX JOKYMEHTOD MPOBOMNTCA CNELHATHCTOM
MLIBC, oTBeTcTEEHHBIM 3a NPCAOCTABICHHE FOCYAAPCTBEHHON YCIYTH, B I€Hb HX




NOCTYN/IEHHs  COTNacHO  NOKAlbHOMY — HOPMATHBHOMY akTy (npaBHaaM

noas30BanHa GuGAMOTEKOM).

MpuuaTHe pewenns 0 NPe10CTaBIcHIH (06 oTKa3e B NpeaOCTABJICHHH)
MYHHUHNAALHON YCIYTH

61. MLIBC OTKa3biBaeT 3asBHTENO B TPEOCTABNEHHH MYHHUHNAIBHOA

YCAYIH NPH HATHYHH CEAYIOWHX OCHOBAHHIA:

a) NpH THYHOM YCTHOM OOpALLEHHH — HAXOX/EHHE 3aABHTEN B COCTORHHH
ANIKOrOALHOrO, HAPKOTHYECKOro, TOKCHHECKOrO  OMbAHEHHA,  HapylICHHE
3agBHTENeM 0DLIEeCcTBeHHOro NOpAAKa K NPaBH NOBEACHHA B YHPEAKICHHH,

6) npeacTasneHKe HEMOJIHOO NaKeTa JOKYMEHTOB, YKa3aHHbIX B MTyHKTE 4]

HacTOALUETO AllMHHHCT‘paWBHOI'O perinamMeHTa;
B) BblAABJIeHHE HEJOCTOBEPHBIX OAHHBIX B 3adBl€HHH HIIH JOKYMEHTax Aans

npefocTaBAeHHs MYHHLHTANLHOA YCYTH,
62. TpunsTve pellieHHAs O NpPENOCTABAEHHH MYHHLUHMANLHON YyCNyrH

OCYLUECTBAAETCH B A€Hb HX NOCTYMICHHA.

MpexocTaBaenne pesyibTaTa MYHHUNNANLHOA YCAYTH

63. Cnocobe!l nonyyeHHs pe3yibTaTa MpeaocTaBleHHs MYHHUHMAILHOH

yeayru:  nocpeactsoM  Enmnoro noprasa  (Mpu  HalW4MM  TEXHHYECKOH
BO3MOKHOCTH), MMOYTOBLIM OTIPaB/eHHeM, MOCPEACTBOM 3INEKTPOHHOH MOYTHI,

npu an4yHom obpawennn B MLIBC.
64. [pepocTapneHue AOCTyNa K H3NaHHAM, NepeBeleHHbIM B JIEKTPOHHbIH

pua, xpaHsawrmcs B Gubnnotexax MLIBC, B ToM uHCie K doHAY peakHx KHuT, ¢

yuetom cobnoaenns TpeGoBanui 3akoHoaaTenscTBa Pocchiickoli Penepaunu 06
aBTOPCKHX M CMEKHLIX MpaBax, C LUEJbI0 HENpepbiBHOTO  NOMb30BAHHA
OCyLIECTBAAETCA B TeueHHe 10 MHHYT C MOMEHTa IMYHOro 06pailienis 3asBHTES.

[lpy Hanuuuu ovepeas Ha MONy4eHHE MYHAUMNAILHOH yCayrH B NOMCLICHHH
6ubmotexk MLIBC npomonxuTeasHOCTh MOTYHEHHs YCHyTH orpanHdusaercs 40
MUHYTaMH.

65. PesynuTaTr npefocTaBieHus MYHHLHNANbHOHA YCNYrH HE MOXET ObITb
npeaocTasseH 1o BuIGOPY 3aABUTENS HE3ABHCHMO OT €ro MCCTa XHTENLCTBA HAH
mecta npebbiBanus (/14 QUIMYECKHX  JIHL, BKIIOYAA  MHAMBHAYaNbHbIX
npeanpuHumMaresief) 1460 MeCTa HaXoKAEHHS (1A IOPHAMHECKHX JIH u).

Bapuant 3
66. MakcumansHbii CPOK OAHAAHHA B O4YEpeAH NpH roaaye 3anpoca o
NPeoCTaBIEHHH  MYHHALMNANLHOA  ycayrs npu  MOCEUICHHH  3aABHTENEM
Gubnsotek MLIBC orpanuyen paMkamn «kHBOA ouepean» B 4ackl paboTvl
MIIBC, MakcumanbHbiA CPOK OKHAaNHA B OYEPEaH MPH MOTYHCHHH pe3ynbTaTa

NpejocTaBAeHHA  MYBHUMINANLHOR  YCAYTH  MpH  MOCEILCHHH  3aABHTE/ICM

noapasaeneHni MLIBC orpaHH4eH paMKaMH «KHBOI odyepenn» B ackl pabots

MILIBC.

67. PesynpTaToM MpPEAOCTABICHHA

a K W3NaHMAM, MepeBedeHHBIM B INeKTPOHHEI
(GOHAY PEAKHX KHHI, C Y4eTOM
Poccuiickoit  @enepaumy 00

BapHaHTa MYHHUHMaNBHOHA ycayr

ABJAIOTCA:
a) npenocTaBieHHe I0CTYyT

BHJ, XpaHALLHMCA B MLIBC, B TOM YHCIE K
cobmoaeHus TpebopaHHH 3aKOHOAATE/NbCTBA

aBTOPCKHMX H CMEKHBIX IpaBax;
6) ysenomnetHe of oTKase B NpeA0CTaBIEH

dopMHpoBaHHe ~ PEeecTpoBOH  3aMHCH
npefocTaBeHHs MyHHLHIAIBHOH YCIyTH He peaycMOTpPEHO. )

JIOKyMeHT, coAepallnit pelieHHe O MpeaoCTaBIeHHH MYHHLHMNa1bHOH
yCi1yrH, HaCTOAUIMM AAMHHHCTPaTHBHBIM PErIaMEHTOM HE npeaycMOTPEH.

68. AIOMHHHCTpPaTHBHbIE npouenypsl, OCYLLUECTBAAEMbBIE npH
NpeocTaBNeHHH MYHHLHIABHOA yClyrd B COOTBETCTBHH C HAaCTOALLUHM

WM MyHHUHMANBEHOH YCIYTH,
B KayecTBe  pe3y/bTaTa

BApHAHTOM:
a) npHeM 3asBIeHHA W JIOKyMEHTOB H (W1H) HH(pOpMaLHH, HEOOXOAHMBIX

A8 NPefocTaB/IeHHA MYHHLHIIAILHOR YCAYTH;
6) NpUHATHE peLLeHHs O MNpeAOCTaBICHHH (06 oTKase B MpeaOCTaBAEHHH)

MYHHUHNANLHOH YCIYTH;
¢) NpenocTaBneHHe pe3ynbTaTa MyHHUHTTATbHOH YCIYTH.

69. B HacTosleM BapHaHTe NPeNOCTaBIeHHA MYHHUHMNANBHOH YCNYrH He
npHBeLeHbl aAMHHHCTPaTHBHbIE npoueaypbl: Me>KBEAOMCTBEHHOE
MHpOpMaLHOHHOE  B3aHMOJEHCTBHE,  MPHOCTAHOBIEHHE  MPEAOCTaBIEHHA
MYHHLHMAIEHOMA YCAYTH, NOCKOJIBKY OHH He MPeAyCMOTPEHb! 3aKOHOAATETECTBOM

Poccuiickoi MepepalnH.

[puem 3asiBaeHHs U 10KYMeHTOB H (HJIH) sHpopMauny,
He0OXOAHMBIX A/IS MPEROCTABIEHHS YeayrH

70. IpeacTtaBnexye 3asBHTENEM NOKYMEHTOB H 3aABNE€HHA B COOTBETCTBHH
¢ topmoii, npeaycMOTpeHHOR B mnpHnoXeHHn Ne 2 K HacToAllemy
AIMHHHCTPAaTHBHOMY DErfNaMeHTy, OCYLECTBAAETCA MOYTOBbIM OTMpPaBIeHHEM,
1IpH NHYHOM 0OpallleHHH B MYHHUHITAILHOE yUpexIeHHe KyAbTypbl, NOCPeACTBOM
INEKTPOHHOH Mo4ThI, nocpeacTsoM EanHoro noprana (Mpx HAMHYHH TEXHHYECKOH
BO3MOXHOCTH), Ha OPULIHANBHOM CaliTe MYHHLHNANBHOTO yYPEXAEHHA KYNbTypbl

B ceTH «MHTepHeT» (NMpH HATHYHH).

71.  HcuepneiBaiomwii  nepeueHs
COOTBETCTBHH € 3aKOHOJATE/NIbHBIMH HJIH HHbLIMH HODMAaTHBHBIMH NPABOBbIMH
aKTaMH Ans  NpefoCTaB/MeHHA MYHHUHMANLHOH YCAYTH, KOTOpBIE 3aABHTEND
AOMKEH NPEACTABHTb CaMOCTOATENBHO — AOKYMEHTH!, YAOCTOBEPAIOUIHE €ro
NHYHOCTE (MACMOPT MMM HHOH 3AaMEHSIOWHA €ro AOKYMeHT), oQopMneHHOe
HaanexawnM ofpatom cornache Ha 00pabOTKY MEPCOHANbHLIX MAHHBIN.
3asuTenu, He OCTHrIWME BospacTa 14 NeT, perMCTPHpYIOTCA HA OCHOBAHHM

OOKYMEHTOB, HeOOXOAHMBIX B



NOKYMEHTOB, MPENOCTABAEHHBIX HX POAHTENAMH HAH HHBIMH HX 3aKOHHBIMH
IPCACTABHTENAMHM.

72.  McuepnbiBaiowsi  nepeveHb  JOKYMEHTOB, HeoOXOoNMMBIX B
COOTBETCTBHH C 33aKOHONATENbHBIMH HMAH HHLIMH HOPMATHBHBIMH MNPABOBBIMH
aKTaMM A8 NPeaoCTaBNeHHs MYHHUMNANbHOW YCAyrH, KOTOpbIE 3asBHTCIb
BMpaBe NPEACTaBHTh NO COGCTBEHHOI HHHUMATHBE, HE NPEAYCMOTPCHLL.

73. OcHoBaHus AN4 OTKa3a B NpHEME 3asBNeHHA H NOKYMEHTOB!

a) TeKCT 3aABAEHHA HE NOLAAETCS NPOUTEHHIO;

©) OTCYTCTBHE B 3aABNEHHH (QaMHINHK, HMEHH, OTYECTBA, NOYTOBOTO H (nnn)
3/1eKTPOHHOTO azipeca, HeoBXoAUMOro A4 HaNpaBIeH s HHboOpMaLIHK;

B) 3asBNEHHE COMIEPKHT HELleH3YPHBIE UM OCKOPOUTEbHbIE BBIPAKEHHS;

r) OTCYTCTBHE MOAMHCH 3aABHTENA.

74. Yenyra He TNpeilycMaTpPHBAeT BO3MOKHOCTH TIpDHEMa 3afABICHHA W
JOKYMEHTOB, HEOOXOMMBIX IUIA NpPEAOCTaBNEHHA BapHAaHTA MYHHUHMANbHOMH
ycayry, no BoibOpY 3adBHTENA, HE3aBHCHMO OT ero MecTa XKHTENLCTBA HIW MecTa
npe6biBaHHA (ana bH3MUeCKHX KL, BIUTIOYas HHANBHIYANBHBIX
npeanprHAMaTeneit) 160 MecTa HaxoXAeHHs (A18 IOPHAHHUECKHX JIHLL).

75. PerucTpauus TIDHUHATBIX JAOKYMEHTOB MPOBOAMTCH CHELHATHCTOM
MLIEC, oTBeTCTBEHHBIM 3a MPEAOCTABIEHNE rOCYAapCTBEHHOR YCAYrH, B AEHbL HX
MOCTYNNEHHs  COrJacHO  JIOKATbHOMY — HOPMAaTHBHOMY — aKTy  (mpasuiam
nonb3oBaHus OHOAHOTEKOH).

MpunaTHe pewennus o nperocrapaenny (06 oTkase B NpcAoCTABJICHNH)
MYHHUHNANLHOH YCITYTH

76. MLIBC oOTKa3biBaeT 3asBHTENIO B MPeJOCTaBNEHHH MyHHUHIIANLHOM
yCIYTH NIPH HATHYMHK CEIYIOWMX OCHOBAHHH:

a) Npu THYHOM YCTHOM O0palueHHy — HaXOKAEHHE 3aABHTE/IS B COCTOAHIH
ANKOTONBLHOrO,  HAPKOTHHYECKOro, TOKCHYECKOro  ONbAHEHHS,  HapyllicHHe
1asBHTENEM OGLLCCTBEHHOrO nopsaka 1 npasw noseaekns 8 MLBC;

6) npeacTasBnedHe HEMOAHOrO NaKeTa AOKYMEHTOB, YKa3aHHbLIX B MYHKTC 41
HacTOALLEro AIMAHHUCTPATHBHOIO pernaMeHTa;

) BbIABACHHE HEAOCTOBEpPHbLIX AAaHHBIX B 3aABJEHHH WM JOKYMEHTaX 1A
NPEAOCTABICHNA MYHHLMINAIBHONR YCIIyrH.

77. Tlpuustue pelueHus O NPEAOCTaBICHUH MYHMUHNAILHOH YyCIyrh
OCYLLECTBAAETCH B ICHDL MX NOCTYTIEHHA.

MpepocTasnenne pesyabTaTa MYRHIHNAALHON YCIyrn

78. Cnocobbl nojly4eHHsa pesynbTaTa NpefOCTABICHHA MYHHLUHNANLHON
ycayru:  nocpeactsoM  Eamporo  noprana  (npy HanMuMHM  TEXHHYECKON
BOIMOKHOCTH), MOMTOBLIM OTNPABJCHHEM, TOCPEACTBOM INCKTPOHHOH NOUTHI,
1pH andnom obpautenun s MLIGC,

79. MpenocTaBneHHe NOCTYNa K H3AaHHAM, NEPEBEACHHAIM B MEKTPOHHbIN
ua, xpanawmumes B MIBC, B Tom ducae K (hOHAY PeAKHX KHHI, C YYeToM
cobmonexna  TpeGoBaHHit 3akoHomaTenscTBa Poccuiickoit  (Deaepaunu 06
aBTOPCKMX W CMEXHbIX [MpaBax, C UEbI0 HEMPEpbIBHOTO MONB3OBAHHA
ocylectaasercs B Tedenue 10 MHHYT C MOMEHTA TH4HOTO oDpalLieH A 3asBHTENA.
TTpy HaNHYHH OYEpPEAH HA nojyueHue MYHULHTANLHON YCTYTH B MOMELIEHHH
6u6anoTex MLUBC Npomo/mKHTENBHOCTE MONYYeHHs YCIYrH orpaHnynBaetca 40
MHHYTaMH.

80. PesynbTaT NMpeAOCTaBIEHHA MYyHHLHTIATbHOH YCIYTH HE MOKET ObITH
(IpeaoCTaBeH 110 BbIGOPY 3AABHTENA HE3ABHCHMO OT €r0 MECTA JKHTENbCTBA Hik
mecta npeGbiBaHus (ANg  (QUIHYECKHX JIML, BKIIOYAs HHAWBHAY2NbHBIX
npeanpHHUMaTened) 1400 MecTa HaxoACHH (nns 10pHAHYECKHX AHL).
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81. lMNpejcTaBneHne 3aABUTENEM JOKYMEHTOB H 3asB/EHHA B COOTBETCTRITH
¢ ¢opmoii, TNpeayCMOTPEHHON B MPHIOKEHHH Ne 2 K HacToOALIEMY
AIMHHHCTPATHBHOMY PErfaMeHTY, OCYLECTBAACTCA MOYTOBLIM OTMPABICHHEM,
npH nu4HoM oOpalleHHH B MLIBC, nocpencTBOM 3MEKTPOHHON MOYTHI,
nocpenctBoM EQMHOrO nopTana (MpH HATHYHH TEXHHYECKOI BOIMOJKHOCTH), Ha
obuunansHonm caiire MLIBC B ceTh «MHTepHe™ (MpH HATHYHH).

82. HcuepnsiBalowMH  nepeveHb  JAOKYMEHTOB, HeoOXOAMMBIX B
COOTBETCTEMH C 3aKOHOMATE/bHBLIMH HAH HHbIMH HODMATHBHBIMI NPABOBBIMH
aKkTaMM Qs MPENOCTaBNEHHS MYHHLHTIATLHOH YCNyrH, KOTOpble 3aABMTEb
JOKeH TIPEACTAaBUTh CaMOCTOATENBHO — [OKYMEHTEI, YAOCTOBEPAIOUIME €r0
AMYHOCTE (MAacmopT HMAH HHOM 3aMEHSIOWHA ero JOKYMEHT), o(opmieHHoe
HajnexalM obpasom cormacke Ha 06paGoTKy MEPCOHANBHBIX  ABHHBIX.
3asBMTENH, He AOCTHrIUHe Bo3pacTa |4 ner, perHCTPHpYIOTCS HA OCHOBAHIHH
OKYMEHTOB, MPENOCTABNCHHBIX HX POAMTENAMH HAH HMHBIMH HX 33KOHHBIMH
npeacTaBHTENAMH,

83. Mcuepnsipatownii  mepeveHs  NOKYMEHTOB, HeoGXOoaHMBIX B
COOTBETCTBHH C 3aKOHOATENbHBIMM MW HHBIMH HOPMATHBHBIMH TDABOBLIMH
aKTAMM U1 MPENOCTABMEHMA MYHHLHNANLHOW YCIyrH, KOTOphIC 32iBHTCIb
BNpPABE NPEJCTABHTE N0 COBCTBEHHOH HHHLIMATHEE, HE NPE/yCMOTPEHS.

84. OcuoBaHHA ANA OTKa3a B pHEME 3aABNEHHA H AOKYMEHTOB:

a) TEKCT 3aBJeHNA HE NOARAETCS MPO4TEHHIO,

6) oTcyTCcTBHE B 3aABACHHH (GAMWIHH, HMEHH, OTHECTBA, NOYTOBOrO H
5NeKTPOHHOrO aapeca, He0DXONHMOTO A HANPAB/ICHHA HH(OpMALHH;

B) 3asBEHUE COUEPHKHT HELLEHIYPHbIE HITH OCKOpBUTENBHbIE BBIPDKEHHS,

r) OTCYTCTBHE MOANMHCH 3aABHTENA.

85. Yenyra He npedycMaTpHBaeT BO3MOXKHOCTH MpPHEMA 3aABNEHHA 1t
JIOKYMEHTOB, HEOOXOAMMBIX U MPEJoCTaBNeHHA BapHAHTA MYHHUHMANBHON
ycnyr, mo BeiGopy 3adBHTENA, HEIABHCHMO OT Ero MECTa HHTENBCTBA HAH MECTA
npeGeipanus (nnn  Qu3HuecKUN  aMl,  BRIOHAR HHAWBHAYANBHBIX
npeanpuHuMaTese) 1ibo MecTa HAXOKICHHA (ANA IOPHAHYECKHX NHLL).

(unm)



86. Peructpauus npunaTbIx JOKYMEHTOB MNPOBOAHTCA CRNCUHANHCTOM
MLIBC, oTBeTcTBeHHBIM 32 NpenocTaBneHie rocyAapCTBCHHOH YCIYrH, B I€Hb HX
NOCTYNACHUA  COTNACHO  NIOKANBHOMY — HOPMATHBHOMY  aKTy (npaeinam
nonb3osanus Gubanorexamit MLIBC).

MpuunTue pewenns o npeocTasacHH (06 0TKA3e B npenocTaseny)
MYIHUHNANBHOI YCAYrH

87. MLIBC otka3smiBaeT 3asBuTeNio B NpeAOCTaBNeHHH MYHHUHNANLHOM
YCNYrH NpH HaATMYHH CAEAYIOLINX OCHOBAHHKII:

a) NpH NHYHOM YCTHOM OBpPALLEHHH — HAXOKACHHE 3aABHTENS B COCTOAHIH
&IKOTONBHOrO,  HAPKOTHYECKOIrD,  TOKCHYECKOTO  OMbAHEHMS, HapylleHHe
3a#BHTENEM ODLUECTBEHHOTO NOPAIKA H NPABHA NOBEICHHA B YUPEKAeHIH;

6) npeacrasaexue HenonHoro naketa JOKYMEHTOB, YKa3aHHbIX B MyHKTe 4]
HAaCTOALLCTO AAMHHUCTPATHBHOTO PernaMenTa;

B) BLIABACHHE HEIOCTOBEPHBIX NAHHLIX B 3anBCHHH MIH OOKYMEHTax ans
NpeAOCTABACHHA MYHUUMNANLHON YCAYri.

88. Ilpunstie pewenns o NPEACCTABNEHHH MYHHUHNANLHON  ycnyrH
OCYWECTBAACTCA B ICHb UX NOCTYNACHHS.

n peaocTrabpiiene pe3yabTara MyYHHUHNAALHOIG ycayrn

89. CnocoGbl nonyvenus pesymsTata npeaocTaBReHis MYHHUHNAIBHOH
yeayrd: nocpeactsom  Eammioro noprana  (npu HaaMuMM  TeXHHuYECKOi
BOIMOXHOCTH), NOYTOBLIM OTNPAaBAECHHEM, MOCPEACTBOM JNEKTPOHHOI noYTLI,
npu nuynom obpatennn B MLIBC.

90. INpenocrasneHne 4OCTYNA K HIAAHHAM, NCPEBEACHHBIM B INEKTPOHHLI
BHI, xpaHawmmcs B MLBC, B Tom uucne k (oHLy peakux KHHT, ¢ y4eTom
cobnioserns  Tpebosanuii  3akonomarensctea Poccuiickoit  Megepaunn 06
aBTOPCKHX M CMEXHBLIX NpasBax, ¢ UENbO HENpepelBHOrO  MOJIb30BaHIIA
ocyuiecTansercs B Tedende 10 MiHYT ¢ MOMEHTa JIHYHOro obpallenna 3anBuTenA.
[lpn Hanuuuu oyepead Ha nonyvyeHue MYHHUHNANLHOM YCAYTH B NOMELICHHH
MLIEC npononAHTeNLHOCTL NOMYHEHNA YCIYrH orpaninuiBaeTcs 40 MuHyTamu,

91. PesynbTaT npenoctaBaeHHs MYHHUHNANLHON YCTYrH HE MoxkeT GbiTob
npegocTasiet o BuiGopy 3asBHTENS HE3ABACHMO OT €ro MECTa MHTENLCTBA il
Mecta npebbiBaHus  (anA  (HM3HYECKHX /ML, BKJIOYMAA HMHIMBHAYANbHBIX
npeanp1Humarenci) 1Hbo MecTa HaxomaeHHa (A I0PHAHYECKHX JIHLL).

4. Mopmbl KONTPONR 32 HCNOJHCHIICM
AOMIIHECTPATHBIONO PErVIAMENTA

4.1. llopsaok ocywecTBACHIS TERYLUErO KOHTDPOAA 3a cobatonennen
W HCMIOANCHHEM OTBETCTBEHHLIMH A0/IRHOCTHBLIMI THUAMH NONOKeHU;
AAMHHHCTPATHBHOTO PErTAMEHTA H HHLIX HOPMATHBILIX PABOBBLIX
AKTOB, YCTAHABIHBAIOWHX TPeGOBalif K NPEAOCTABACHHIO
MYHIUHMAALHOIT YCJ1yrH, a TAKIKe NPHASITHEM HMI peluenii

51. Texyuwmi KoHTponb 3a cobIONCHHEM I HCMTONHEHHEM OTBETCTBEHHBIMH
HOJKHOCTHBIMH  IHUAMH  TIONIOKEHHH  HACTOALLEr0  AOMHHHCTPATHBHOIO
pernamMeHTa W MHBIX HOPMATHBHBLIX [PaBOBbIX 8KTOB, YCTaHABJIHBAIOLIHX
TPeGOBaHHA K MPEOCTABNEHHIO MYyHHUHMITANLHON YCNYrH, & TaKKe NPHHATHEM
pelwennii oTBETCTBEHHBIMI Nuuamu MLIBC ocywecTasIOT pykoBOAHTENs M
momknocTHple suua MLIBC, otpetcTeHHble 3a opranusaumio paboThl Mo
TpefoCTaBAEHHIO MY HHLIHTIANbHON YCIYTH.

52. TlepcoHanbHas OTBETCTBEHHOCTh  JOMKHOCTHBIX any MLIBC
3aKPENSETCA B NODKHOCTHBIX WHCTPYKUHAX B COOTHETCTBHHM C TpeGoBaHHAMH
3aKoHoAaTenbeTBa. [lgpeueHb DOMKHOCTHBIX JIHU, OCYLUECTBAAIOWINX TEKyLIHil
KOHTPOJb, YCTAHABRNHBAETCA NIPHKA3aMH.

53. OpraH MeCTHOTO CaMOYNpaBNCHHA OPraHH3yeT M OCYLUECTRAAET
BHELIHHIT KOHTPOAb 32 TO/THOTOH, KA4eCTBOM, CPOKOM MPENOCTARNEHUS YCTYTH.

4.2, llopanok ¥ NEPHOAHYHOCTE OCYLICCTBACH HS NAHOBLIX
H BHENIAHOBLIX MPOBEPOK MOJAHOTHI H KA4ECTBA NPEA0CTABIEHIIS
MYHHUHNATBHOI YCAYTH, B TOM YHC/Ie N0PAAOK 1 OPMbI KOHTpONs
33 NOAHOTOII 1 KAYeCTBOM MpPeaoCTaBACHHA
b MYHHUHNANbLHOK YCAYrH

54. TekywHi KOHTPOSb OCYLIECTBAAETCA MyTem NpoBeJieHHA [POBEpPOK
COOMNONCHHS M HCMIONHEHMA  CMIEUMANHCTAMH  NONOKEHHH  HACTOAILErD
AAMHHHCTPATHBHOMO pPernaMeHTa M MHBIX HOPMATHBHBIX [PaBOBBIX AKTOB,
YCTaHaBNHBAIOWHX TPeGOBAHHA K NPEAOCTABACHHIO MYHHLMNANBHON YCAYTH,

Koutpons 3a  nonwotoil, kauectBoM, CpoKoM npefocTaBneH s
MYHHUNTIANEHOH YCITYrH BKMOYaeT B cebs NpoBefieHHe NPOBEPOK, BHIABIEHHE H
YCTpaHeHHe  HapyWeHHH npas  3afgBHTened  MyHHUMNaIBHOR  ycnyrw,
PacCMOTPEHHE, TIPHHATHE pELIeHHH H NOArOTOBKY OTBETOB Ha ofpawenus
3aABHTENeH MYHHUMNANbHON YCNyry, cOmepXawHX kanoGbl HA PpelueHis,
AefictBua (GesneiicTre) paGoTHHKOB GHBAHOTEKH.

55.  Tlposepkn MOJIHOTLI,  Ka4ecTBa, CPOKOB  MpEOCTaBIEHHA
MYHHUHNANLHOH YCAyrn OCYWECTBNAIOTCA HAa OCHOBAHHH HHAHBHOYANBHLIX
TPaBOBbLIX AKTOB OPraHa MEeCTHOTO CaMOYPaBJIeHHA.

TepHoanyHOCTE NpoBeReHHA NPOBEPOK MOXET HOCHTD MIAHOBbII XapakTep
(ocylwiecTBAATECS HA OCHOBAHMM KBAPTANBHBIX, MOMYFONOBLIX HAH FOZOBBIX
nnaHoB  pa6oTer), TemaTHwecKmii XapakTep (MpoBepKa  MpeOCTABAEHHA
MYHHUHNANBLHOA YCIYrH OTAENLHBIM KATErOpHAM 3asBHTENEfl MYHHUHNANLHOM




YCNYTH) W BHENNaHOBbIl XapakTep (110 KOHKpETHOMY OBpaleHi0 3asBHTeNs
MYRMLHOANBHOH yenyru).

4.3. OrBeTcTBEHHOCT A0MKHOCTHBIX Ju,
OK23bIBAIOLWNX MYHHUHNANLHYIO YCIYTY, 38 PEWICHHS
u aeiicrens (GesneiicTBHe), NpHHAMaeMbIe (ocywecrBasiembie) HMK
B X0J€ NPel0CcTaBJeHH MYHHUHNAILHON yeayri

56. JlomKHOCTHblE NHUA 33 peleHHs MW AeicTBHA (Geaneiictane),
NpHHHMaeMble  (OCYLUECTB/ISIEMblE) B XOfe NPeOCTAaBACHHA MyHHUHNAILHOH
YCIYTH,  HECYT  OTBETCTBEHHOCTb,  YCTAHOBNEHHYIO  3aKOHOMATENLCTBOM
Poccuiickoi Menepaumn,

4.4. TpeGoBanus K nopAaKy H GOpMaM KONTPOJIS 32 MPeAOCTABIEHIEM
MYHHUHNAIBHON YCNYTH, B TOM YHCJIE CO CTOPOHLI Fpaxkaan,
uX oObenHHeHNil H opranu3auni

57. I'paxcaane, ux 0OBENHHEHHS W OPraHW3aUHM MMEIOT NPaBo Ha Jobble
MpeayCMOTPeHHbIe OEeHCTBYIOLHM 3aKOHOAATENLCTBOM (JOPMbI KOHTPOAA 3a
[eATeNbHOCTLIO  JOMKHOCTHLIX NHLL MpPK  MPEAOCTABNCHHK MYHHLHNANLHOJ]
YCAYTH. i

5. Hocyaebubii (BHecyaebHbIi) NOPAIOK 00/KAN0BAHNS peweHnil i xeficTBNii
(De3neiicTBuA) oprana, npenocTaBaAsioWEre Yeayry, MHOrogy HKUMOHAALIOIO
11eHTpa, Oprasu3auHii, ykasaHublx B wacti 1.1 craten 16 Meaepanbhoro
sakona «O0 opranu3auni NpeaocTaBaeHHR rocyIapcTBeHHbIX H
MYHHUHNANBHBLIX YCAYM», 2 TAKIKe HX JONKHOCTHLIX JIHIL, rOCYAaDPCTBEHNbIX
HAH MYHHUHNAAbHBIX CIYKALLHX, PAOOTHHKOB

58. Mudopmsuposanue 3asasuteneil o nopanke gocynebnoro (sHecynetHoro)
obkanoBaHWa OCYWECTBAAETCS [1OCPEACTBOM pasMelleHHa HHGOpMaUHH Ha
undopMaUMOHHBIX CTEHOaXx B MecTax npefocTasneHus Yemyrn, Ha Eapwnom
noprane, MO 23MeKTPOHHOA mnoure, no TeneoHy, NpH NHUHOM obpaleHHn B
MLIBC.

59. M anobbl B popMe INEKTPOHHBIX JOKYMEHTOB HanpaBaflotca Ha Eannom
noprase, nocpeactsom oduumanshoro caiita MLIBC B cetn «Murepnem (npw
HANMUMK), N0 EKTPOHHOMH noyTe.

Kanobol B popMme 10KYMeHTOB Ha OyMaKkHOM HOCHTENE HanpaBisAlOTCA Ha
OyMaxHOM HOCHTEsNe MpH AMYHOM O0OpalleHHH, NOYTOBLIM OTNpAaBIEHHEM B
MLIBC.

Mpunowenne Ne |
K ANMHHHCTPATHDHOMY PErnaMenTy NpeaocTaBNe A
Mynnunnaneioft yeayri «lpeaoctasnenne noctyna
K OUH(POBAHHLIM HIZAHHAM, XPANALLHMCS B
MYHHWINABILIX GHGAMOTEKAX, B TOM YHEne K
(onay peakix kunr, ¢ yuetom cobmoneiia
TpeGobannii 3akononatenserna Poceuitexofi
Denepaunin 06 ABTOPCKMX K CMEKILIX npasax:

Ilepeuens oGwnx npusnakos 3ansuTeneit,
4 TAKKE KOMOHHAUMN IHAYCHHIT IPHIHAKOB, KAKIAS H3 KOTOPLIX
COOTBETCTBYCT OAHOMY BAPHAHTY MPCAOCTABCHIISI MYHHURNAALION yenyru

Tabauua 1. Kpyr saseutencii B coorsereTBum ¢ Bapuantamu
npeaocTaBicHHA MYHHUROAALHOIT Yeayri

Ne
BapHaH KomOunauna suauennii npnsnaxon
Ta

Pe3y/bTaT MyHULHNAnBHOH YCnyru, 3a KOTOPLIM 0OpallaeTcs 3asABHTEND
«llpenocrasnenne 1ocTyna K oUH(POBAHHLIM H3daHHAM, xpansawHmes 8 MLIBC, B
TOM YHCIAE K (QIOHOY PpeAKkHX KHHI, ¢ y4yeTtoMm cobmoaedus TpeGosanuii
3akoHopate/beTBa Poceuiickoi ®Penepaunn o6 aBTOPCKHX H CMEXHBIX PABAX»

! Mdu3nyeckoe nHUO, 06paTHACA NHYHO

du3nvecKoe NHUO, YNOTHOMOYEHHDIH NPEACTABATEND N0
2 JOBEPEHHOCTH

3 IOpuasyeckoe nuuo, o6paTHiICa THYHO

1Opranueckoe MU0, YNONHOMOUEHHBIH NPEACTABHTENb MO
4 LOBEPEHHOCTH

Tatauua 2. llepeyenn 061X NPH3NAKOB JanBHTENEH

Ne n/n | Ilpu3nak 3ansuTenn 3nayeHns NPH3IAKA 3aABHTENR

PesynbTaT MyHHUHOANbHOR ycnyru «[Tpenocranenne 10cTyna K oun@poBaHHbIM
nananuamM, xpasawumcs 8 MLIBC, B Tom uncne K GoHLY PEAKHX KHHT, C yHETOM
cobmonenns TpeGopanuit 3akonogatenscTBa Poccuiickoii enepauin 06

ABTOPCKHX H CMEXHBIX NnpaBax»

| Kareropus saasurens | DH3HUECKOE JTHLLO.
2, I0puanyeckoe THLO
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3aasuTens obpalnaeTcs
JIYHO HAH Yepe3
npeacrasyTena?

1. ObpaTuincs NKHUHO.

2. YnonHoMOUeHHbIH NpeacTasHTens no
JOBCPEHHOCTH

Mpunoxkenne Ne 2

K QIMMHHCTPATMBHOMY PEFNaMeHTY MPenOcTaBNeHus
MyHHUHNATBHOR yenyr «[MpenocTabacHue a0CTyNa x
ouHgpoBaHHbIM H3RAHHAM, XPAHALLMMCA B
MyHHUBNATBHBIX GUBANOTEKAX, B TOM HHEAC K thowry
PCAKHX KHNF, C YYCTOM cobmonenns  Tpebosanma
30XOHOZATENBCTBA  POCCHACKOA Qeagepaunn o
ABTOPCKHX H CMEKHLIX MPABAX?

GOPMA k BapHauTy |

HupexTtopy
(resepansHOMY IHPEKTOPY)

(HauMEHOBaHHe YUPEIKACHHS)

¥
(pamunua, Km4, OTYECTBO)

NpPOKHBAOLIETO M0 aapecy

3ansnenne
0 MpefocTaBAeHHY MyHHUHNANBHO! yenyru «Tlpenoctabnenue A0CTyna K
OUH()POBAHHBIM H3faHHAM, xpauswumcs B MLIBC, B Tom uHcne K GOHIY PeaKix
KHHT, ¢ yueToM cobmoaenus TpeGosanuii 3akoHonaTenscTsa PoccHicKoi
®enepauni 06 aBTOPCKKX H CMEXHBIX TPaBax»

TMpowy Bac npepoctasuTh HH(OpMaLHIO

(HaHMeHOoBaHIE YCYTH)

Orset npouly HaMPaBHTbL MO aapecy:

(MHBIE CBEACHHS, KOTOPBIE 3AABUTENb CHHTAET HEOGXOAHMBIM COOBIUTE)

TenedakCHMHUNBHON CBA3N)

Monnuck 3aaBuTENA,
Jlata nojaun 3anpoca.

afpec OJNEKTPOHHOH MOYTHl, ajapec



DOPMA « papuanTy 3
Hnpextopy
(renepansHomy anpextopy)

GOPMA & sapuanry 2
HunpekTopy
(renepanvHomy AnpexkTOpY)

(HanMeHOoBaHKeE yupeKIeHHs)

oT ,
(dhamunusa, uss, oTyecTso)

NPoKHBAOLICro no anpecy

(HaMMEeHOBaHHE yupeK/eHH: )
oT ,
(bamunus, uma, oTuecTso)

NPOKHBAIOLLErO M0 aapecy

3aaBnenue
0 npegocTaBneHH MyHHUHNanbHo# yenyru «[Ipenocrasnerine qoctyna k
ouxppoBaHHBIM H3AaHNAM, xpaHawurmces B MLIBC, B Tom uncne k gonay peaxux
KHHT, ¢ yueToM cobmoaeHHs Tpebosanniil 3akoHonartenscTsa Poccuiickoii
(epepauny 06 aBTOPCKUX W CMEKHBIX MpaBaxy

3aaBnexHe
0 npenocTasieHHH MyHHUHNANBHOMA yenyrn «[lpenoctasnenye goctyna K
ouH(POBAHHLIM U3AaHHAM, XpaHAwWwmMmcs B MLIBC, B ToM uncne k GoHAY peaknx
KHHT, ¢ y4eTom cobronenns TpeboBaHkii 3akoHoAaTeNbcTBa PoccHitckoil
Menepaunn 06 aBTOPCKUX W CMEKHBIX IpaBaxy»

lMpowy Bac npegoctasuTs HHOpMaLHIO (HanmeHOBaHue
IOp.JiMUa, KOTOPOMY HeoOX0AHMO NpeacTaBHTL HHGOPMaLUHIO) O

Mpoury Bac npenoctasuts undopmaunio (PUO duanyeckoro nuua) 0

(HaumMeHOoBaHHE YCyru)
(HauMeHOBaHe yClyrH)

(HHBIE CBelleHHA, KOTOpbIE 3aABHTENbL CYHTaeT HeOBX0AHMbIM COOBLWINTD)
{HHbIC CBEACHHS, KOTOPBIE 3aABHTEAb CHHTAET HEOOXO0AHMBbIM COODLUKNTS)

OTBeT npoly HanpaBHTL MO agpecy:
OrBeT Npowy HanpaepHTh No aapecy:

(NonHbLIA  NOYTOBLIA  aapec MAM/M  ajpec 3MeKTPOHHOH  MouThbl, aapec

! Tene(akCHMHILHOH CBA3H) (nonuelii  NovTOBLIA  ampec MAW/M  ampec JAEKTPOHHOMA  TOMTHI, anpec

TeneakcHMHIILHOH CBA3H)

lMoanuce MpeicTaBuTe/1a 3aaBHTENA.

Jlara nonaun 3arnpoca. IMoanuce PYKOBOAWUTENSA OpraHU3alUHH.

JHara nonauu 3aripoca.




DOPNA & papinny A
Jutpentapy
(FOMEPAAIIONY AHPERTOPY)

(UIIMEHOBMTILE VIPORICHIN)
ol \
(AN AL, D IMEO THO)
NPORHBRIOIETD N0 WIPeey

Jmenne
O TPEAOCTHRIENIT MY HIUInnof yeaym allpenocranienie aoeeynn s
OUNPORATEEN T, S parnnesten v NERC, wronm aiene K pony peakins
KHME, €y e tom cobmonerim rpebonamil ankonoaremeina Poconiterail
Weepatine o0 AnTOPCKIN 1 CMEKIIN TIPImaND

Hpoany Bac apeaocrames aopmatino (menonaiie
AP AR, ROTOPOMY HeODXO/IIMO TPeSOCTIIINT L 1||n|mp\|cl|||||u) 0

(HanMeHoBnRIIe yeiuyrm)
(HHIE CREAEIEN, BOTOPLIE TRRIITEN COITIe T HeoOXORIMEIN ConBumTh)
LB poiiey e s o aipecy

Ceinddl ool e I BIpeE ROKITPONIOIE v, ey

Y TS T TR T T (R R TR

R TS O T TS T T RS R TS T AR T T
Jlata e aniipoca




